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1. 3arajJbHi MoJ0XKeHHA

1.1.  CodiiBcbkuit Tpynosuii apxiB CodiiBcbkoi cenumiHoi paau J[HimpomeTpoBchKoi
obmacti (mami — TpymoBuii apXiB) CTBOPEHHMM 3TiHO 3 YMHHHUM 3aKOHOJABCTBOM YKpaiHw,
HAJICKUTh 10 KOMyHalbHOI BiacHOCTi Co(iiBCbKOi CEMMIIHOI TepUTOPiabHOI TpoMaau Ta
nepedyBae B ynpaniainHi CodiiBChbKOT CENHIIMHOT PaJIn.

1.2. 3acnoBHukom TpynoBoro apxiBy € CodiiBcbka cenuiHa pajia (1aii - 3aCHOBHHK).

Kox €IPTIOY 04339669

Micue3naxomkenns: Ykpaina, 53100, OynbBap IlleBuenka, OymuHok Ne 19, cemmmie
Mmicbkoro Tuny CodiiBka, KpuBopizbkuii paiion, JIHImporneTpoBcbka 001acTh.

1.3. TpynoBuii apxiB MiANOPSIKOBAaHHM, MiI3BITHUI Ta MiaAKOHTpoibHUN CogiiBCbKiii
CEJMIIHIN pal.

1.4. TpynoBuii apxiB — € MICIIEBOIO apXiBHOIO YCTaHOBOIO I LIEHTPaIi30BaHOTO
THUMYAcOBOTO 30epiraHHs JOKYMEHTIB, HarpoMa/pKeHUX y TIpoIeci JTOKYMEHTYBaHHS
CIIy’)KOOBHX, TPYZOBUX a00 IHIIMX NPaBOBIAHOCHH IOPUAMYHUX 1 (i3MYHHX 0Ci0, Ta 1HIIKX
apXiBHUX JIOKYMEHTIB, 110 HE HaJIeXKaTh 10 HamionambHOTO apXiBHOTO (HOH/TY.

1.5. 'V cBoiii nismpHOCTI TpynoBuii apxiB kepyerbesi KoHcTuTyII€ETO 1 3aKOHaMU Y KpaiHWy,
aktamu [Ipesmpenta VYkpainm, Kabinery MinictpiB VYkpaiaum, pimenasmu CodiiBcbkoi
CEeNUINHOI paau Ta i BUKOHABUOTO KOMITETY, PO3MOPSKEHHSAMH CEJIHIIHOIO TOJIOBU Ta IHM
Cratytom.

3 muTaHb OpraHi3aimii Ta METOANKH BEACHHS apXiBHOI cripaBu TpynoBuil apxiB KepyeThCs
HOPMATHBHO-TIPABOBUMH  aKTaMH, 3aTBEp/DKEHUMHU MIiHICTEpCTBOM IOCTHINT  YKpaiHw,
[paBUJIaMH, TOJIOKEHHSIMH, IHCTPYKIISIMH, METOAWYHUMHU PEKOMEHJIAISIMU YKpAep:KapxiBy,
JHepxaBHOTO 001aCHOTO apXiBY.

1.6. TloBHe HaliMEeHYyBaHHS YKPaiHCHKOIO MOBOIO:

Oprani3aniifHo-paBoBa ¢popma: KOMyHalIbHa Opradizaiis (yCTaHOBa, 3aKJaj);

Hasa TpymnoBoro apxiBy: CodiiBchbkuii TpynoBuii apxiB CodiiBChbKO1 CENHIIHOI paau
JlHinporneTpoBchKoi 00acTi.

CxopoueHe HaiilMeHyBaHHS YKPaiHCbKOI MOBOIO: Co(iiBChbKUI TPYTOBUHN apXiB.

1.7. Micue3naxomkenus TpymoBoro apxiBy: Ykpaina, 53100, Bynums HesanexHocTi,
oymuHok 87, cemumie Micbkoro Ttumy CodiiBka, KpuBopizpkmii paiioH, JIHImporeTpoBchbka
001aCTh.

1.8. TpynoBwuii apXiB € IOPUANIHOIO 0COOOIO IMyOJIIYHOTO TPaBa, Ma€ PaXyHKH B OpraHax
JepxaBHOI Ka3HAuYeHChKOT CiIy)kOM, camMOCTiHHUN OallaHC, INTaMIl, TIEYaTKy 31 CBOIM
HaliMeHyBaHHsM. [IpaBa Ta 000B’sI3kH OpUANYHOI 0coOM TpynoBuii apxiB HaOyBae 3 THS WOTO
JiepKaBHOT peecTpaltii.

1.9. TpynoBuii apxiB € HempuUOYTKOBUM OIOJKETHUM 3aKJIaJ0M, SIKUA CTBOpPEHHUN Ta
3apeECTpOBAHUI Y TOPSAKY, BU3HAUYEHOMY 3aKOHOM, IO PETYIIOE€ isIIbHICTH BiAMOBITHOL
HEMpUOYTKOBOI opraHizaitii (3aKiamy).

1.10. B3aemoBigHocunu TpymoBoro apxiBy 3 IOPHAWYHUMHU Ta (I3MYHUMH OCOOaMHM —
MIIMPUEMIIIMA BU3HAYAETHCS YTOAaMH, 110 YKJIAJICHI MK HUMHU.

2. Merta i npeamer aissabHocTi TpynoBoro apxiBy

2.1. TpynoBuii apxiB € CaMOCTIMHMM CyO‘€KTOM TOCIOJApIOBaHHSA, IO CTBOPCHUH 3
MeTOoI0 3a0e3rneucHHs 30epiraHas Ta o0JIiKY apXiBHHX JOKYMEHTIB HiANPHEMCTB 1 OpraHizarii,
BUKOPUCTAHHS BIJJOMOCTEH, SKi B HUX MICTATBCSI Ta (OpMyBaHHsS apxiBHOro (OHIYy, s
30epiraHHst JIOKyMEHTIB, 3aKiHYEHHUX Yy JUIOBOJCTBI, KOPUCTYBaHHS HHUMH 13 CIyXOOBOIO,
BUPOOHNYOI0, HAYKOBO Ta IHIIOK METOI0, a TAKOX JJIs 3aXHUCTy 3aKOHHUX TpaB Ta 1HTEPECIB
TPOMAJISH.

2.2. OcHOBHMMH 3aBJIaHHIMH Tpym0BOTrO apxiBy €:

- 3a0e3MevYeHHs] LEHTPAIi30BaHOTO THUMYAacOBOrO 30epiraHHs apxiBHUX JIOKYMEHTIB,
BEJICHHS 1X 00JIIKY Ta BUKOPUCTAHHS BIJOMOCTEH, 10 B HUX MICTATHCS;



- ToJepKaHHA 3aKOHOaBCcTBa po HarionansHuii apxiBHUM (OHA Ta apXiBHI YCTAaHOBH.

2.3. TpynoBwuii apxiB BiAMOBIAHO /IO MOKJIAICHUX HAa HHOTO 3aB/IaHb:

1) 3nilficHioe mnpuilMaHHsS JTOKYMEHTIB 3 KaJIpoBUX MNHTaHb (0COOOBOTO CKJIaay) B
YIOPSJIKOBAaHOMY CTaHI 3a OMHUCAMHM CIIPaB, CXBaJCHUMH (TTOTOHKCHUMHU) JIEP)KaBHUM apXiBOM;

2) s3pailicHioe TpuiiMaHHS BHOOPYOI JOKYMEHTAIlll THUMYacoBOI'O CTPOKY 30epiraHHs
BIZMOBIAHO 10 3aKOHOJABCTBA;

3) 3nmilicHIOE MpHUIMaHHS JOKYMEHTIB TMM4acoBoro 306epiranus (mo 10 pokiB), y Tomy
YUCIl PETICTPIB OyXraiaTepchbKoro 00Ky, (IHAHCOBOi 3BITHOCTI Ta IHIIUX JIOKYMEHTIB,
IIOB’SI3aHUX 3 OOYMCIIEHHSM 1 CIUIATOIO MOJATKIB, 300piB, CTPOKU 30€piraHHs SIKMX Ha MOMEHT
JMKBiAalil He 3aKIHYUIINACS,

4) Beme oOJMIK rOpUAMYHUX 0ci0, 1m0 mepedyBaroTh Ha cTanii JikBigamii (OaHKpyTCTBA)
MPOTSATOM  JIKBIJAIIKHOT TMPOIEAYPH, 3 METOK KOHTPOJIO 3a HAyKOBO-TEXHIYHUM
OTpalIOBaHHAM, 3a0e3ledyeHHsIM 30epeXeHOCTI apxXiBHUX JOKYMEHTIB 10 mepedayi ix Ha
30epiranHs 10 TpymoBOTO apXiBy;

5) 371lCHIOE MOHITOPUHT 30€peXEeHHS Ta HAYKOBO-TEXHIYHOTO ONpAIIOBAaHHS JOKYMEHTIB
3 KaJpOBUX MHTaHb (OCOOOBOTO CKJIaAy) Ha MIANPUEMCTBAX, B YCTAHOBAX, OpraHi3amisx
HE3JICXKHO Bij (HOPMU BIACHOCTI,

6) 3abesrneuye 30epiraHHs apXiBHUX JOKYMEHTIB JIKBIJIOBAHUX HOPHIUYHUX OCIO,
¢iznyHuX 0ci0 - MiANPHEMIIB, SKi 3AIHICHIOBAIM CBOIO IisUIbHICTH (Oynu 3apeecTpoBaHi) Ha
TEPUTOPIi, BIAMOBIIHO IO YMOB Ta CTPOKIB 30€piraHHs, BU3HaUeHUX MiHICTEPCTBOM IOCTHIIIT;

7) 3OilCHIOE Ha MIJICTaBl JOTOBOPY 3 IOPUAMYHOIO 0c00010, (Hi3MUHOI0 0C000I0 -
MIAPUEMIIEM HAYKOBO-TEXHIYHE OIMPALIOBAHHS JOKYMEHTIB, IO MiAJIATAIOTh MOJAIBIIOMY
30epiranHio B TpynoBoMy apxiBi;

8) TPOBOIUTH EKCHEPTHU3y IIIHHOCTI apXiBHUX JOKYMEHTIB, CTPOKH 30€piraHHs SKHX
3aKiHUMIKCs, 10 30epiralotbess B TpyaoBoMy apxiBi, MOJA€ HAa PO3IIISI EKCHEPTHINH KoMmicii
apXiBHOTO BIILTY Jep KaBHOI aMiHICTpaIlli aKTH PO BIIIYYCHHS ISl 3HUILCHHS JIOKYMEHTIB,
He BHECeHHX 10 HarionansHOT0 apxiBHOTO (QOHY;

9) Bene 00K JOKYMEHTIB, 110 30epiratoThcs B Tpya0BOMY apXiBi, Y TOMY YHCHI MIJISTXOM
CTBOpEHHS Ta MiATPUMAHHS 00JIIKOBUX 0a3 TaHUX;

10) cTBOpIOE 1 BAOCKOHAIIIOE JTIOBIIKOBHH amapar 0 apXiBHUX JOKYMEHTIB;

11) 3xilicHIOE BOPOBAIXKEHHS Ta BUKOPUCTAHHS aBTOMATU30BaHHMX apXiBHUX TEXHOJIOTIH,
CTBOPCHHSI, BJOCKOHAJICHHS Ta TIOMOBHEHHS 0a3 JaHWX, JTOBIJIKOBOTO amapary J0 JOKYMEHTIB,
1o 36epiratotecs y TpynoBomy apxiBi;

12) opraHi3oBye KOPHCTYBaHHS JOKYMEHTaMH Yy CIYKOOBHX, COIIaJbHO-TIPABOBUX,
HAyKOBHX Ta 1HIIUX IIJISX;

13) indopmye rpomaasiH, OopraHu JACp>KaBHOI BJIaId Ta MICIIEBOTO CaMOBPSTyBaHHS,
HiANPHEMCTBA, YCTAHOBH Ta OpraHi3allii mpo cKiaj i 3MicT JOKyMeHTiB TpynoBoro apxiBy;

14) npoBoauTh pPOOOTHM IMIOAO BCTAHOBJICHHS  MICIIE3HAXOKCHHS  JOKYMEHTIB
JIKBIIOBaHUX IOPUAWYHHUX OCI0, M0 He Hamiinmu no TpymoBoro apxiBy, iH(MOpMye Tpo Iie
3alHTEPECOBaHI MAMPUEMCTBA, YCTAHOBH, OpTraHi3aIlii Ta TpOMaJisiH;

15) Bunae apxiBHi JOBiIKH, KOTIii JOKYMEHTIB Ha 3aTUTH (PI3UYHHX 1 FOPUANIHHUX OCi0;

16) 3abe3neuye 30epexeHHs KOH(PIACHITIHHOCTI MEPCOHANBHUX JTAHUX, IO 00POOIISIFOTHCS
B iioro iHpopManiiHuX cUCTeMax;

17) BuBUae, y3arajbHIOE 1 IOMIUPIOE JOCBIT pOOOTH apXiBHUX YCTAaHOB.

2.4. Jlna BUKOHAHHS TTOKJIAJAeHUX Ha TpynoBUiA apXiB 3aBAaHb HOMY HaJAETHCS TIPABO:

1) onmepxyBaTu BiA JIKBIIATOpPIiB BIIOMOCTI TPO KIJIBKICTh, CKJIAL 1 CTaH HAYKOBO-
TEXHIYHOTO OTPAIIOBaHHS JOKYMEHTIB IS BU3HAYEHHS BapTOCTI TOCIYr, M0 3I1HCHIOE
TpynoBuii apxiB, BIIMOBIIHO O IiH 1 Tapu]iB, 3aTBEPKEHUX B YCTAHOBICHOMY IMOPSIKY, Ta
1HIIT1 HeOOX1THI BIZIOMOCTI I poOOTH;

2) HaJaBaTH METOMWYHY JOMOMOTY JIKBIAIIHHAM KOMICIsSIM (JIIKBiAaTOpaM) 3 MUTaHb, 10
BXOJISITh 10 KoMIleTeHInii TpymoBoro apxiBy;



3) ykmagatu JOTOBOPH, YrOAM 3 IOPUANYHUMH ocobamMu Ta (i3UYHMMH Oco0amu -
HiANPUEMIIIME, IO HE CylepeyaTh YAHHOMY 3aKOHOAABCTBY, a TaKOXK boMy CTaryTy;

4) po3po0asTH Ta 3aCTOCOBYBATH JIOTOBIpHI LIHM HA POOOTH 1 MOCITYTH, BU3HAUYECHI YNHHUM
3aKOHOJIaBCTBOM;

5) npuiimatu Ha AenoHOBaHe 30epiraHHs JOKYMEHTH BiJl IIIOYMX IOPUIUYHUX OCi0;

6) OpaTu y4acTh y 3aCiIaHHIX €KCIIEPTHUX KOMICIH y pa3i po3rsily Ha HUX JOKYMEHTIB,
nonanux TpyqoBUM apXiBOM;

7) Opatu ydacThb y Hapajax, sKi MPOBOASATh PallOHHA JepKaBHA aIMIHICTpaIlis, opraH
MICIIEBOTO CaMOBpSAyBaHHS, JiKBinaliiiHa Kowmicis (JKBigaTtop), AepKaBHUIM apxXiB o0iacrTi,
apXiBHUH BILT pallOHHOI Jep>kaBHOI aaMiHICTpallii, B pa3i pO3TisAay Ha HUX IMUTaHb POOOTH 3
JIOKyMEHTaMHU;

8) omepxyBaTu ab0 TpUMaTH B KOPHUCTYBAaHHS Ha JIOTOBIPHHUX 3acajiax MaTepiasibHi
IIHHOCTI1 i pecypcH, a TaKOXK CIIUCYBATH iX 3 OanaHCy (3a BUHATKOM apXiBHUX (POHIB).

2.5. TpynoBuii apxiB TpaIo€ BIAMOBIIHO 10 PIYHOTO IUJIaHY, SKUH TOTOKYETHCA 3
BIJIMOBIIHUM apXiBHUM BIJUIUIOM pallOHHOI JepaBHOI aaMiHICTpalii Ta 3aTBEPIKYEThCS
KepiBHUKOM TpymnoBoro apxiBy. [IpuMipHHK pPIYHOTO IJIaHYy Ta 3BITY MPO HOr0 BUKOHAHHS
HA/Ia€ThCs BIIAMOBIJHO JIEpKaBHOMY apxiBy o0acTi, apXiBHOMY BiUIUly pailOHHOI Jep>KaBHOI
aaMiHicTparti.

2.6. Y TpynoBomy apxiBi 30epiraroTscsi:

1) TOKyMEHTH TPUBAJIOTO CTPOKY 30epiraHHs 3 KaJpOoBUX MUTaHb (3 0COOOBOTO CKJIAIy) Ta
TUMYACOBOTO 30epiraHHs JiKBIJOBaHUX IOPUIUYHUX OCI0 HE3aJeXHO BiJ (HOpPMHU BIIACHOCTI,
MIAMOPSIAKYBaHHS Ta (PiI3MYHUX OCIO - MMPHEMIIIB, SKi MPUTTHHUAIN CBOIO JISUTHHICTD, IO TisUTH
(Oynu 3apeecTpoBaHi) Ha Iiif TepuTOPiT;

2) BuOOpYa JOKYMEHTAIlisi TUMYACOBOTO CTPOKY 30epiraHHs, IO Haidmnuia Ha 30epiraHHs
BIAIIOBIZHO 10 3aKOHOIABCTBA;

3) TOKYMEHTH 3 KaJIpOBUX MHUTaHb (3 0COOOBOTO CKJIaay) TUMYAaCOBOTO CTPOKY 30epiraHHs,
nepeaHi Ha JIeNOHOBaHEe 30epiraHHs Ha JOTOBIPHHX 3acajaxX MII0YMMHU IOPUIUYHUMH 0COOaMu
HE3QJIKHO BiJ (OpMH BIACHOCTI, MIAMOPSAAKYBAaHHs, IO PpO3TAlllOBaHI Ha BIiIMOBIIHINA
TEPUTOPI, AKIIO 1HIIIE HEe TepeadadyeHO YHHHUM 3aKOHOaBCTBOM;

4) MOBIIKOBHH amapar, 10 PO3KPUBAE CKJIAJ 1 3MICT TOKYMEHTIB.

3. Maiino Ta ¢inancoBo-rocnoaapcbKka aisiibHicTh TpynoBoro apxiBy

3.1. Maiino TpynoBoro apxiBy CTaHOBJISTH OCHOBHI ()OHAM Ta OOIrOBI KOIITH, & TAKOX
I[IHHOCTI, BapTIiCTh SKUX Bi0OpakaeThCsl B caMocTiiHOMY Oananci TpymnoBoro apxisy.

3.2. Maitno TpymoBoro apxiBy € KOMYHajbHOK BiacHICTIO Co(diiBChKOi CEeNHIIMHOI
TEPUTOPiaIbHOT IPOMAJIH 1 3aKPITUTIOETHCS 32 HUM Ha IIPaBax ONEpaTHBHOTO YIPABIIHHA.

3MIMCHIOIYH TIPABO OMEPATUBHOIO YIpaBIiHHA, TpyNOBUN apXiB BOJIOIIE, KOPUCTYETHCS
Ta PO3MOPSKAETHCS 3a3HAYCHUM MaWHOM, BUMHSIOUM MIOAO HBOTO [ii, SKi HE Cylepedarb
YUHHOMY 3aKOHOJABCTBY VYkpainu Ta wupomy Craryty. IloBHOBakeHHS 3aCHOBHHUKA
BH3HAYAKOTHCSI YAHHUM 3aKOHOJIAaBCTBOM Y KpaiHH.

3.3.  JIxepenom dhopmyBaHHS MaiiHa TpyaoBOro apxiBy €:

MaiiHo, nepesaHe oMy 3aCHOBHUKOM;

OIOKETHI KOIITH;

KalliTaJabHI BKIAIEHHS Ta JOTAallil 3 OI0KETIB;

Oe3oruiaTHi Ta OJaro/iliHI BHECKH, a00 MOXKEPTBYBaHHS BiJl IOpUINYHUX 1 PI3MUHUX 0Ci0;

1HIIIe MaifHO, HAOyTe Ha MiJICTaBax HEe 3a00POHEHUX YNHHUM 3aKOHOJAaBCTBOM Y KpaiHH.

3.4. ®dinaHCcoBO-TOCTIOAAPCHKA AISUTBHICTE TPynoBOro apxiBy 371HCHIOETHCS BIAMOBIAHO
10 1boro CTaTyTy Ta YMHHOTO 3aKOHOJABCTBA Y KpaiHHU.

3.5. Tpynosuii apxiB y mporieci npoBapkeHHs (PiHAHCOBO-TOCTIONAPCHKOI MISITBHOCTI Ma€e
PaBo:

CaMOCTIHHO PO3MOPSHKATHCS KOIITAMH TOCTIOAPCHKOI Ta 1HIIOI JMISTTBHOCTI BIJMOBITHO
1o uporo Cratyry;



PO3BHUBATH BJIAacHY MaTepianbHy 0a3y Ta MEpPExKYy;

BUKOHYBATH 1HIII JIii, IO HE CylepedaTh 3aKOHOAABCTBY Ta iboMy CTaryTy.

3.6. ®inancyBaHHs TpynoBOro apxiBy 3AIMCHIOETHCS 32 PAaXyHOK KOILITIB CEJIHIIHOTO
OI0/KETy Ta JOJAaTKOBHX JpKepen (iHaHCYBaHHS, HE 3a00pOHEHWX YMHHUM 3aKOHOIABCTBOM
VYkpainu.

JonatkoBumu pxepenamu (popmyBaHHs KOTIB TPyIoBOTO apXiBy €:

KOIIITH T'yMaHITapHOI JOITOMOTH;

JTOOpOBIIBHI TPOIIOBI BHECKH, MaTepiaibHI IIHHOCTI MiANPUEMCTB, YCTAaHOB, OpraHizarii
Ta OKPEMHUX TPOMAJISH;

KpeauTu OaHKiB;

1HIIN HAJIXOKEHHS.

Otpumani goxomu (mpuOyTku) ab0 iX YaCTHHH 3a00POHSETHCS PO3MOIUIATH CEPE
3aCHOBHMKIB (Y4aCHHUKIB), WICHIB Takoi oprasizaiii, mpaiiBHUKIiB TpynoBoro apxiBy (KpiMm
OTUTIaTH iXHBOI TpaIlli, HapaxyBaHHS €IMHOTO COIIaJIbHOTO BHECKY), YICHIB OPraHiB YIpaBIiHHS
Ta 1HIIUX TOB’S3aHUX 3 HUMU 0Ci0.

[Tpu HagxomkeHH! (QiHAHCYBaHHS 3 IHINIUX JDKEpeEN, 110 He 3a00pOHEH1 3aKOHO/IaBCTBOM,
KOIITH BUKOPUCTOBYIOTHCS BUKIIIOYHO Ha 3a0e3MedeHHs yTpUMaHHS 1 AisuibHOCTI TpynoBoro
apxiBy.

3.7. Benenns nigoBojacTBa, OyXraaTepchbKoro obiiky Ta 3BITHOCTI B TpymoBomy apxiBi,
3MIIACHIOETHCS Y TOPSAJKY, BCTAHOBJICHOMY YHHHUM 3aKOHOJIaBCTBOM Y KpaiHH.

3.8. 306utku, 3aBgani TpyroBOMy apXiBy BHACTIJOK MOPYIIEHHS HOro MaiHOBUX MpaB
IOpUINYHUMU Ta Qi3MIHUMH 0C00aMHM, BIIIIKOIOBYETHCS HUMHU JOOPOBUIBHO a00 3a pillleHHSIM

cyny.
4. Ynpasainasa TpynoBum apxisom

4.1. VYupasninaa TpyaoBUM apXiBOM 3J1IHCHIOETHCS 3aCHOBHUKOM.

4.2. KepiBHUIITBO TpyJOoBUM apxiBOM 3IIHCHIOE JUPEKTOP, SKUH MPU3HAYAETHCA Ha
1OCaay Ta 3BUIBHAETHCA 3 TOcaaud po3nopskeHHSM CodiiBCbKOro CEIHIIHOTO TOJIOBH Ha
MiJICTaBl KOHKYPCHOTO B1I0OPY 3 YKIAJACHHSM KOHTPAKTY.

4.3.  upexrop TpynoBoro apxisy:

- OpraHi3oBY€ IsUTbHICTH TPyIOBOTO apXiBy, NMEPCOHAIBHO BIMOBIIA€ 32 BUKOHAHHSI
nokJiageHnx Ha TpynoBuil apxiB 3aBJaHb Ta 3a pe3yiabTaTd (HiHAHCOBO-TOCIOAAPCHKOT
nismbHOCTI TpyaoBoro apxiBy;

- 3a0e3neuye 3aTBEP/PKCHHS NPaBUJI BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIKY  JUIS
npaiiBHUKIB TpyI0BOTO apXiBy;

- mpuiiMae Ta 3BUIbHAE 3 TOCAU MpaliBHUKIB TpyaoBoro apxiny;

- po3mojiise 3aBAaHHA MDK TpalliBHUKaMud TpyaoBoro apxiBy, KOHTPOJIOE iX
BUKOHAHHS;

- BHUpINIYE BIIMOBIIHO J0 3aKOHOJABCTBAa IHTAHHS IIOJO0 JOCTYNY TMPEICTaBHHUKIB
HiANPUEMCTB, YCTaHOB 1 OpraHizamiii — JoKepel KOMIUICKTYBaHHS, 1HIIMX KOPHCTYBadyiB 10
JIOKYMEHTIB, 110 3HAXOIATHCS Ha 30epiraHHi;

- TPOBOJUTH MPHUHOM TI'POMAJSH, PO3IIIANAE 3BEPHEHHS, IO HAIEXaTh 10 KOMIIETEHIII{
TpynoBoro apxiBy;

- PO3MOPAIKAETHCA B YCTAHOBICHOMY MOPAIKY MalHOM 1 KomTamMu TpymoBOro apxiBy,
YKJIaJ[a€ IOTOBOPH, BIIKPUBA€E paXyHKH B OpraHax Ka3HauelWCcTBa Ta B YCTAaHOBaxX OAHKIB;

- OpraHizoBye IHCTPYKTaX mpamiBHUKIB TpyaoBoro apxiBy 3 TEXHIKH Oe€3IeKH,
podiTaKTUKH TPAaBMATH3MY, TOTPUMAaHHS CaHITAPHO-TITIEHIYHUX Ta MOXKEKHUX HOPM 1 IPaBUII;

- 3BiTye nmepea 3aCHOBHUKOM PO pe3ysbTaTh AisuibHOCTI TpynoBoro apxiay;

- BHUJA€ B MEXaX NOBHOBa)XEHb HAKa3H, OPTaHi30BY€ 1 KOHTPOJIOE iX BUKOHAHHS,

- 3a0e3neuye paiioHaTbHUN MiAOIp Ta PO3CTAHOBKY KaJpiB, 3aTBEPIKYE IOCAIOBI
IHCTPYKIIi mpamiBHUKIB TpymoBOro apxiBy, BUPINIYE 1HIN NMUTaHHS, MMOB’s3aHI 3 TPYJOBUMU
BiTHOCMHAMH, BIJIIOBITHO /0 BUMOT 3aKOHOJIaBCTBA Y KpaiHU;



- BXKHBA€ 3aXOiB 320X0YEHHS Ta AUCHUILIIHAPHOTO BIUIMBY JI0 MpaliBHUKIB TpymoBOro
apxiBy;

- mpencraise TpynoBuii apXiB 3 yCix MUTaHb, OB SI3aHUX 3 HOTO AiSUTbHICTIO.

4.4. Ilratamii po3nuc TpymoBoro apxiBy 3aTBEPUKYETHCS  PO3MOPSKEHHIM
CoiiBCHKOTO CENMHIHOTO TOJOBU 3 YpaxXyBaHHSIM BHKOHAHHS BCiX MOKJIaneHUX Ha TpymoBuid
apxiB 3aBAaHb, KUIBKOCTI JOKYMEHTIB, 0 3HAXOAATHCS Ha 30epiraHHi 1 MiaraloTh 30epiraHHIo
B apXiBi, 00CATIB 10B1AKOBOI poOOTH.

S. IlpununenHs aisnbHOCTI Tpyaosoro apxiBy

5.1. JlikBimamis Ta peoprasizamis (IpUeIHAHHS, IO, MEPETBOPEHHS ab0 3JIUTTH)
TpynoBoro apxiBy 3[IHCHIOETHCS 3a PIMICHHSAM 3aCHOBHUKA ab0 CyAy BIiAIOBITHO JO YHHHOTO
3aKOHO/ABCTBA Y KpaiHHU.

5.2. IlpununenHs misutbHOCTI TPymoBOTO apxXiBy 3HIMCHIOETHCS KOMICIEIO 3 MPUTTHHECHHS
(koMmiciero 3 peoprasizaiiii abo JIKBIIAIIHOIO KOMICI€I0), IKa CTBOPIOETHCS 3aCHOBHUKOM, ab0
mikBigaTopoMm. Jlo ckimamy Komicii 3 TPHUIUHEHHS BXOJATh MPEJACTAaBHUKK 3aCHOBHUKA Ta
TpynoBoro apxiBy. ITopsaok i CTPOKM NPHUIMHEHHS, a TaKOXX CTPOKU JUIsl 3asBU TPETEeH31H
KPEAUTOPIB BHU3HAYAIOTHCSI 3aCHOBHHUKOM, BpPaxOBYIOUM HOPMHM YHMHHOIO 3aKOHOJIaBCTBA
Ykpainu.

5.3. JIo xoMicii 3 MpUNUHEHHS OPUANYHOI 0co0HM (KoMmicli 3 peopraHizaltii, JiKBigaiiHo1
KoMicii) abo IiKBiaTOpa 3 MOMEHTY IMPHU3HAYCHHS NEPEXOATh IMOBHOBAXECHHS OO
VIPaBIHHS CIpaBaMHu OPUANIHOI 0coOu. ['ooBa komicii, 11 ujeHn abo JKBIIaTOP IOPUIAIHOL
0co0M TPEeACTaBISIOTH ii y BIAHOCHHAX 3 TPETIMH OCOOaMM Ta BHUCTYMAIOTh Y CYAl BiJ iMEHI
IOPUANYHOT 0COOH, sIKA PUTTUHSAETHCS.

Kowmicis 3 mpunuHeHHs (JTIKBiIaTOp) CKIAAae BIAMOBIMHUN OanaHc (TepeaaBallbHUN aKT)
TpynoBoro apxiBy 1 mojaae Horo 3aCHOBHUKY Ha 3aTBEPIKEHHSI.

Kpenuropu Ta iHmn opuaudHi ocoOH, sKi mepeOyBaiOTh y JOTOBIPHUX BIJHOCHHAX 13
TpynoBuM apxiBoMm, IO MPHUIHHSETHCA, MOBIIOMISIOTHCS MPO HOro MPUMHHEHHS B CTPOKH,
BU3HAUCHI YHHHUM 3aKOHOJAaBCTBOM YKpaiHHU.

5.4. Tlpu peopranizaiii (mpueaHAHHA, MOJIJ, TMEPETBOPECHHS a00 3MUTTA) 1 JIKBimamil
TpynoBoro apxiBy, IpaliBHUKaM, sIKi 3BUIBHSIOTHCS, TapaHTYEThCS JOJACPXKAaHHA IX TpaB Ta
IHTEpECIB 3T1IHO 13 3aKOHOJABCTBOM Y KpaiHU PO MpaIro.

5.5. TpynoBuil apxiB BBaXXA€TbCs JIKBIZOBAaHUM a0 pEOpraHi3oOBaHUM 3 MOMEHTY
BHECCHHSI BIJIOBITHOTO 3aMucy 10 €IMHOTO JIEPKaBHOTO PEECTPY IOPUIUYHUX 0Ci0, (HiI3UIHHX
0Ci0-TiIIPUEMIIIB Ta TPOMAICEKUX (POPMYBaHb.

5.6. YV pa3i npununenHs TpymoBoro apxiBy (y pe3yabTaTi JIKBiAAIii, 3JIUTTS, MOALTY,
npueaHaHHS a00 TMEpeTBOPEHHs) aKTUBU IMEPENalOThCS OAHIM a00 KiIbKOM HENMpUOYTKOBHM
OpraHizauisM BiAIOBIHOTO BHY, 200 3apaX0OBYIOThCA J0 J0XOAY CEIUIIHOTO OI0DKETY.

6. 3MiHM Ta 1ONOBHEHHS 10 CTATYTY

6.1 3miHM Ta JOMOBHEHHA 1O LbOoro Craryry o(OpMIISIOTBCS LUISXOM BUKJIAJEHHS
Cratyty B HOBil penakmii. PimeHHs mpo BHeceHHs 3MiH 70 Iboro CTaTyTy NpHIMAETHCS
3aCHOBHUKOM.

6.2 CratyT B HOBiH pefakiiii Ha0yBae IOPUANYHOI CHITH IICTs IEpXKaBHOI peecTpartii.

Co(iiBCbKUH CEMUITHMI TOJIOBA Herpo CETEAIN



